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Shaaro: the handbook

for running the school
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Approvals, registers, exams and office reports, without retyping
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This book is for head teachers and the school office. The head teacher sees the whole

school and gives approvals. The office or computer operator handles registers, fees, SMS
and certificates. Both parts are here.
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Shaaro in your school, on one page
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Teachers make it, you see it and send it up.
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In Shaaro, teachers make papers, take attendance and enter marks. Result sheets, report cards and office
reports are built from that. Nobody retypes anything from a register. Your job is to look, approve and

send upward.
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Office or computer
operator
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The whole-school dashboard, result approval, grading rules, the teacher list, exams,
calendar, notices, office reports
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The student register;, CSV, fees, SMS credit, admit cards, testimonials and TC, printing
reports
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Only their own sections
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If the head teacher also teaches, one account holds both roles. The button at the top switches
between teacher and head teacher in one tap.
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Signing in and accounts
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Accounts are made in advance, with a link and PIN by SMS.
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Your account is made in advance. An SMS brings a link and a four-digit PIN. If you have a Google account,
Continue with Google works too.
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The sign-in page. Nobody picks a role.
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The head teacher adds the office operator's account, the same way as a teacher's. Nobody can make themselves
an officer or a head teacher.
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When you transfer, the account stays with the post and passes to the new head teacher. A new link
arrives for you at your new school.
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The school dashboard
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The whole school in four numbers.
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The dashboard opens first. At the top are four tiles: result sheets this week, attendance today, syllabus covered
and active teachers. Below are a weekly chart of result sheets, what teachers did today and a list by section.
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A blue message at the top when a sheet is

waiting for approval.
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If a section's attendance is low or its syllabus is behind, press Open to go to it. Look at the number
before asking the teacher.
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The teacher list
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Adding teachers, uploading a list, resending PINSs.
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The teacher list shows every teacher's name, subject, result sheets made and when they were Jast active.
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One teacher has not signed in yet. Press
Resend PIN .
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To add one teacher, press Add teacher and enter the name, mobile and subject.
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For many at once, press Upload list. The CSV needs name, mobile and email.
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Each teacher gets their own link and PIN by SMS.
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The student register
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Lists by section, CSV import, profiles, promotion.
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Each section list shows roll, name, the guardian's mobile and whether SMS is on. Tap a name to open the
student profile.

= [ Frwd eifem

CSVENG  *itad cafoits corent

Siferst

WE MY vAT  MIRmE WY

So¥ st

(TG 5,053 BT - SHBT =TT

wfSeRtEa GiAids SM

059v0-0858¢¢t
05VEq->d>YYob
© PN WS 055b5-u50659 5
8 TR BIgR 05558-05bb88 5
05b>0-80b93
05835-4558W0

05VH0-Ybrb0q

- =

&fJ 8.
Figure 4.
T F AR SIfeiT|
The Class 6 A register.

CSV futg et

shaaro.net



All at once with CSV
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Go to the CSV import tab.
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Choose the file. Edunext and Eshkul exports work as they are.
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Rows with problems come up in their own list. Fix them and import again.
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987 of 1,000 rows added, 13 to fix.
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The student profile
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Everything about a student on one page: GPA by exam, attendance by month, assignments and documents.

Only the office and the head teacher see documents.

Promotion at year end

AT (FOTIeH WA (e AT OIS STt B 371 QT BI! 7 AT S ST | @A A7 (VAT I |

7y cf ShIRes T

= Oﬁmﬁacm o B =N

faramw st
T5 @ F - @ b2 - BfS 2026

HOUIFFE: 0595008b20¢

2.9 3% 9 b}
GPA @ SRS Twq

QoG fe Fe FIeSeE

15! 9t GPA

v.n0

89
b8

¢q

R 8qa C

B Q eresiofE / TC

11 KON
Figure 6.
fSIBT 21T GPA “m=onf|

GPA across three exams.

Once annual results are approved, Promote unlocks. Every section moves up in one tap and rolls follow the new
merit order. Class 10 goes to the archive.
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Grading rules
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Set the school's rules once.
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The default is the national curriculum: pass mark 33, A+ from 80. Madrasa, technical and Cambridge schemes
are there too. Change the formative and summative split with the slider.
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Under each field: who changed it, and when.
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Saving recalculates every result sheet for the term, and Shaaro tells you how many changed. If you
make a mistake, press Reset to NCTB.
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Approving results and report cards
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Approval in one tap.
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Tap the blue message on the dashboard, or Approve results in the menu.
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Look over the tabulation sheet, or the Table tab for a phone-sized view.

e SenA i 5197 | s ST it Siees #Aa= |

Press Approve. The teacher is told at once.
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A sheet waiting for the head teacher, with the
green Approve at the bottom.
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After approval, report cards are ready, a whole section in one PDF. Guardians can also download them from the

SMS link. Class rank is not printed on the guardian copy unless the school switches it on.
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Routine, seat plan and admit cards.

The exam routine
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Put subjects into the date and class grid. Shaaro checks that no class has two exams in a day and no teacher is in
two rooms at once. Publish and SMS puts the routine on the calendar and tells guardians.
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The half-yearly routine over four days.

shaaro.net 17



SIS s

Seat plan
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Each bench seats two students from two different classes, never the same class side by side. Pick a room and
print the copy for the door.
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Room 204: Class 6 and Class 8 seated
together.
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Admit cards
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Pick a section. Four admit cards per A4 page, with name, roll, seat and a QR code.
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Four admit cards on one page.
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Calendar and notices

Holidays, exams, meetings and whole-school notices.
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On the school calendar, exams are purple, holidays pink and events blue. Exam dates come from the routine. On
holidays Shaaro asks for no attendance and sends no SMS.
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October's dates, as a list.

20



From Notices, post to the whole school or chosen sections. A short version can go by SMS, and the cost

shows first.
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A notice for the whole school.
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Office reports
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What the upazila needs, in one tap.
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Six reports are ready: enrolment, attendance summary, result summary, stipend list, teacher list and the upazila
monthly return. Pick the period and tap a report.
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Six reports, one tap each.
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Tap a report. An A4 preview with the school name and EIIN appears.
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Download PDF or CSV.

e BATSAIT SIS BIPITT GG STl ST SIS |
Send to upazila sends it straight to the upazila office dashboard.
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The numbers come from the attendance and marks teachers have already entered, so nothing

needs counting again.
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Fees
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Due lists, payment links, receipts.
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The Due list shows who owes what, by section. When someone pays at the counter, press Paid and the receipt is
made. Set tuition, exam fees and other heads in the Fee heads tab.

a T f1sF SMS B9 |
Press SMS payment link.
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Collected and due this month, at the top.
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Check the sample SMS and the cost.
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Send. Guardians tap the link and pay by bKash, Nagad or card.
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Figure 16.
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The sample SMS before sending payment
links.
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Card details never reach Shaaro. Payment happens on the payment company's own page.
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SMS and credit

Il (ST, o U0, FIAT IF FERA
What went, what it cost, who opted out.
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Outbox shows how many people each message reached. Credit ledger shows credit in and out. Opt-outs lists

guardians who replied STOP. Nothing goes to them and nothing is charged.
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2,150 SMS this month, 99.5% delivered.
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When credit runs low, press Buy credit. Larger bundles cost less per SMS.
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Testimonials and transfer certificates

FNT 797 WF QR 77, OF BT |
With a serial number and QR, in one tap.

c T (T S#1esTioia @ TC|
Choose Testimonials and TC from the menu.
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Pick the type and the student.
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Check the preview and press Issue and print. The serial fills in and the issue is logged.
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A testimonial. Anyone can verify it by
scanning the QR.
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Issuing a TC moves the student to the archive. Shaaro warns you first if fees are due.
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Who sees what

Rre1ia O 9 (TS AT

Student data stays inside the school.

gt
Role

IRk T

Teacher

CUR
Office

o s

Head teacher

TATTIAl, (STAl, TMD WA
Upazila, district, HQ

wfooRs

Guardian

(el
Sees

o =g [, S99, fear

Names, marks and attendance in their own sections

Sifeizst, 5, SMS, Slstersia
Registers, fees, SMS, documents

IS

The whole schoo/

T T (1B AN
Totals by school

Y AR TSIET @Ot W ST

Only their own child's results and attendance

e I
Does not see

[y =, 5, Froroea

Other sections, fees, documents

(TSR A IueleAr
Changing grading rules

O] %ot

Other schools

I w9 3 799
Any student's name or marks

IYT@ A, %ol b9
Rank, skill groups
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Every change to results and grading is in the audit log: who, when and what. Exports are logged too.
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Problems and questions

T &ATR f&cess 41 =7
What people often ask.

© ovw= frss SMs saf
A teacher never got the SMS.

rvs Siferera T30 e 999 SR 2131 51971 ©98 71 9t Google T gFce A |
Check the number in the teacher list and press Resend PIN. If it still does not arrive, ask them to sign in
with Google.

© T o1 RIS ge cote

I found a mistake after approving.

IS o0 3 T & Ft Ineticett, B AT | [eond 16 [rers g+ 73

Correct it on the sheet. The change is in the audit log and the report cards update themselves.

@ = FeT GRTBE SRR et

Our register looks different.

A QI FIIT AF61 B hello@shaaro.net-a 151w | w316 feitg o

Send a photo of your printed form to hello@shaaro.net and the layout will be matched.

@ <ot woiEDa R

We have no computer operator.

ST (31 I FIGT (P2 | AL e I (I Frsse Afeer g et ;e Trm)

No problem. Everything works on a phone. The head teacher or any teacher can be given the office role.

@ oo it st FAIB ceTCs |
The upazila asked for a different format.

CSV TfSca =, 1 FITBBT NI NS | 21 A7 R Sifasrr st 31
Send the CSV, or send us the format and it will be added to the report list.
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Names and numbers in screenshots are sample data.
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