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Shaaro: the
teacher's handbook
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Papers, attendance, marks and result sheets, on one phone
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This book is for subject teachers. It is written to read on a phone. Every step matches the
screen. What you see in the pictures is what you will see on your phone.
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Shaaro on one page
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What Shaaro does, and what changes in your day.
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Shaaro is a school management app. Its address is shaaro.net. It has one big job: to move a teacher's question
papers, marks and result sheets off paper and onto the phone. What you used to add up by hand late at night,
Shaaro now calculates for you.
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What you do, what Shaaro does
et Seat
You Shaaro
o o o orEoTa, 16 SN SSIANIe I
Tick the questions Builds the paper, the sets and the answer key
YA FEm Bt SR @SB 179 0, WISTIRFE SMS TS
Tap the absent students Fills the register and texts the guardians
(ST YTJ ¥94 COlteTy C‘ﬂﬁ,GPA, (G IIF (Y@ (]9 FE
Enter marks by roll Works out totals, GPA, grades and rank
AT AN BT 1B, ot 16 wiw wwo! &9 (ofF
Send once Makes the tabulation sheet, report cards and skill groups
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It works without internet
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Shaaro saves your work on the phone first and sends it, one item after another, when the signal returns. A small
dot sits in the top corner. Green means everything is sent. Yellow means a few items are still on the phone. Grey
means there is no signal right now. None of these is a problem.
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No signal, three items saved on the phone.
They will go on their own.
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Language
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Shaaro opens in Bangla. The 18 / EN button at the top switches to English in one tap. In English version,
Cambridge and Edexcel schools, Shaaro opens in English.
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Shaaro never calls a student weak or failing. The skill groups are: Doing well, Getting there, Will get
there with practice.

L]
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Your link and logging in
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Your account is already made. How to get in.
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Your school or office makes your account for you. An SMS arrives on your phone with a link and a four-digit PIN.
You never have to choose a name, school or role.

a SMS-a3 faiee Byvst T
Tap the link in the SMS.

a BIR SRR o1 g
Type the four-digit PIN.
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Press Sign in. Your Today page opens.
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Signing in with the link and PIN. Five wrong
tries locks it for 15 minutes.
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If you have a Google account, Continue with Google works too. No new password to remember.

19139 BTl Siola

Papers without logging in
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Open shaaro.net, pick a class and subject, and you can make a paper. After two or three papers, Shaaro asks
once whether to save them. Press Not now and you can carry on.
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Figure 3.
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The sign-in offer after three papers. You can
skip it twice.
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School not on the list?
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Teachers at kindergartens, new schools or schools without an EIIN can use Shaaro too. On the sign-in page,

press My school is not listed and enter the schoo/ name. You can start at once. The Shaaro team matches
it later.

A 99 FIOCF IR M| AIF I FA FAT (FIF I 9149 B3I 77
Never share your PIN. Neither Shaaro nor the school will ever call to ask for it.
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The Today page

TG (1 P, W (FIF Fer I
Today's classes and what is waiting.
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The Today page opens when you sign in. At the top are today's periods, from your routine. The class running
now has a blue outline. The big button at the bottom takes attendance for that class in one tap.
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Figure 4.
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The Today page: 4 classes, 9 Science is on
now.
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Waiting on you
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Shaaro builds this list for you: which section still needs marks, which result sheet still needs sending, which
group has a practice sheet ready. Tap an item to go straight to it.
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Tap any period to see everything for that class: attendance, marks, homework, quiz and smart board.
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Figure 5.
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What you see when you tap a period.
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Making a question paper

cifer, s, sy, o aes o)
Class, subject, chapter, then tick the questions.

T (AT SE9Ia I G191 1 @I “irerg IfS =9 [Reaw @ A1
Choose Make a paper from the menu, or pick a class and subject on the home page and press Open.

TLIITIAD ST (AT AFBT W Y|
Open a chapter from the list.

AHora [ o9 |
Press Make a paper.

oies foz 1 06 oiB o S 799 (i
Tick the questions. The total questions and marks show at the bottom.

ATAF 19l 5197, W= {35 A, S92 PDF T Word |
Press Next, set the options, then press PDF or Word.
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Picking questions
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Figure 6.
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Class 6 maths: the chapter list. Mark chapters
as taught to see how much of the syllabus is
done.
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Use the chips at the top to pick a type: MCQ, short answer, creative, gap-fill, matching, ordering. You can filter by
difficulty too. Pick all shown adds them all in one tap.
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Chip
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Green: number of teachers who
verified it

TN WIESF Fd I

Yellow: one more school to go

SEEHEIOR]
Grey: new
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Figure 7.
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Under each question, a green chip shows
how many teachers have verified it.

R[]
Meaning
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Checked in two schools, and each teacher who downloaded it looked at it
once

RS e TBI3 IR, WIS FEAF RS MA@
Checked in its own school, a teacher from another schoo! will check it
next

QT TIGIR 5107 | BIRCT I |

Still being checked. Leave it out if you prefer.
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Options and sets
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You can make up to four sets at once. Each set changes the order of questions and options, so students sitting
side by side get different papers. Choose A4 or legal paper. Use the switches to show or hide the school name,
your name and the class. The answer key comes on a separate page.
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Figure 8.
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The preview is exactly what prints. Shaaro's
logo never appears on the paper.

Word 13teT fNet fRTerd Yoo! Ineits AT | Il 96 156 A

Download Word to edit the paper yourself. The Bangla font stays correct.

shaaro.net

13



I ¢

sifSrat

Attendance
TR TATRS 41 WM | WY WPAFom Gyt

Everyone starts present. Tap only the absent ones.

e o eifeEt J = oo

Press Take attendance on the Today page.

TFS Rreidia AT OFIF BIIer S| AA T

Tap an absent student once. The row turns red.

TS AT WIEFID B9 6| 7w 01 | I BIiot FAC SoATRS |
Tap again for late. It turns yellow. Tap once more to mark present.

Tt o B9

Press Submit.

shaaro.net
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Two absent, one /ate. The bottom line shows
how many guardians will get an SMS.
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Once you submit, guardians of absent students get a Bangla SMS within five minutes. Guardians who opted out
get nothing. The cost is shown at the bottom.

nifsis aforeis

The monthly register
TIE @RI BN 2@ oI IfET St SIS GT @F T 9F A4 2irer| {375 0 513 ficers =31

The Monthly register tab shows the whole month in the inspection layout, one month on one A4 page. Print it
and sign it.
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Figure 10.
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The October register, school days only.
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Entering marks
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By roll, on a keypad. The next student comes up on its own.

TG AT 799 A6 NRGI W&y (ST Ty Q3 Aot IAET| 8otd Sifes!, fRe I6 [eoiie | 19 799 Qece,
ST R e

This page is built to enter sixty students' marks in under five minutes. The list is at the top and a large keypad at
the bottom. The current student's row is blue.
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Figure 11.
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Roll 23 is next. The first 22 are done.

a 94 G139 S| (TN a8
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Type the mark, for example 74.

I TR IAF SIS 7T AIFCA AN FACS3 21— @I T | T30 AED 519y |
When no more digits fit, Shaaro moves to the next roll on its own. Otherwise press Next.

(2
e S ST T et SIS 519 |
4]

If a student missed the exam, press Absent.

G = X BI9fA, T SIfcig (o718 1T Bitof F WK g1
For a mistake, press <X, or tap the name in the list and type again.

FNTBIE fFRITES Bret: 14T, Backspace, Enter, ST WYAfRrod Ty Al

On a computer, the keyboard works: numbers, Backspace, Enter, and A for absent.

AT & 779 ACFT @F 711 ATSEr 777 S YA GBI TS T (F6 (I8 T 1|
Shaaro will not accept more than the full marks. Every mark is saved on the phone at once, so
nothing is lost if the signal drops.

shaaro.net
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Result sheets and report cards
R COTel (*19 712 1B (ofH|

The sheet is ready as soon as marks are in.

7 REIR 999 Qe St (G B A (06, &fS R f&fo, GPA, (3% W9 (rstas | aites [
3% T3, [Tt T FrerEy|

When every subject's marks are in, Shaaro builds the tabulation sheet: totals, grade points per subject, GPA,
letter grade and rank. The school sets the grading rules. The default is the national curriculum.

=0 s B 2 -
VI F - WLIIRF 2020
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=fd o2,
Figure 12.
QTG FINIE (BIr=A 15, &AfS ey 20
G|
The tabulation sheet in the board layout, 20
Students per page.
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Open Result sheets from the menu.

ST AIHT IRA: AAT ANF, WL 1 A

Pick the exam at the top: first term, half-yearly or annual.

et y=, ST NI B9 | &5 2= Rrvces Feg 91
Check it, then press Send. The sheet goes to the head teacher.

I =0T WA TS 2R | S AfSeRFTE SMS ANSIe T3

You are told once it is approved. Then you can text the guardians.

Sifert 511 @s3 #15 (FItIF Wt | PDF =019 Excel 9IB13 ~ISICT 91

The Table tab shows the same sheet sized for a phone. You can download PDF and Excel.

faTen® 6

Report cards

fS RFrwdla Ty O fTer 16, WfSeIRE 2Ite MSTIF ool | {IFT 43 799, (a6, @ifdg siereo, 3T
T HFIF TS| TSI A TS I, A IRATS AT | Yobl TG 9T PDF-Q GBI 2T =14
I QI |

A one-page card for each student, ready to hand to the guardian: marks and grade by subject, the class highest,
attendance and your comment. Shaaro fills in the comment and you can change it. All 60 in one PDF prints the
whole section at once.

shaaro.net 20
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A report card. Class rank is not printed on the
guardian's copy.
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Skill groups and practice

& (I LI AR, FIF D AR
Who has each chapter, and what to give whom.

TR (OTART 217 ST WL LI *NACF 57 Weed SISt IR: SivaAt it f[Fgot #hied, 68t A A | FIEAT
eI T AT AT SFT A | ATSTEAT (TS BI3C ANSTAT (Y BI9}7 |

After marks are in, Shaaro splits the section into three groups for each chapter: Doing well, Getting there and
Will get there with practice. No label appears beside any student's name. Press See names to see who is in

a group.

shaaro.net
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Figure 14.
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Three groups for the fractions chapter, each
with a suggested sheet.
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Press Assign practice on a group. That group's sheet is set.

6 BI3CeT A6 | fRBrta 79 Qettet ne fHrens IneT|

Or press Retest. When the retest is marked, the groups update on their own.

Ao *niF

Practice packs

AfSHT SR 57 o 16 =Ty, 7eeTd SR (ATt | SN Fre<s si13w, skt Gri<ei =g snftRecet | 9fe =g
SIVIRBICET WGB3 |

Each chapter has sheets at three levels that match the groups, plus a teacher guide, a group tracker and a
certificate, in colour or black and white.
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Figure 15.
grer > 315, e f&G1

A level 1 sheet, colour print.
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Assignments

Sf{te T AT T, FEF ey ;|
Handed in by photo or copybook, marked with a rubric.

(T, (/T SHIARACTB, OIIAT A |

Choose Assignments from the menu, then New.

R, F Ao W@ WK TN SifF ey
Write a title, what to do and the due date.

S e 9 f5961 s, AfSha 57 &9t

Check the rubric: three criteria, three levels each.

% @ SMS 31 519 |
Press Set and send SMS.

shaaro.net
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Figure 16.
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TBI3 BIe] |
A new assignment. Photo and copybook
hand-in are both on.

@ Fredia ;o Wiy, ¢7 YIo1 27 Q0T Ot (| 2 GHITS (215 30T WIGT| K G (73, (37 FIOT AT iy
T, oA o5 i1 (% W 2ITS T

Students with a phone photograph their copybook and hand it in. The photo shrinks on the phone. Students
without one hand in the copybook in class and you tick it. Nobody is left out.
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Figure 17.
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Who handed in by photo, who by copybook,
who has not yet.

i A9 TFA
Marking and feedback

GFO! BIACS Bt T | 21T T | ATSBT T Ty OF 0T 419t I SF FEACY, 5F 21, Sl FECR| 9F0
3T TS YT | TS FA ATIAB! BT I TAI WIS WITT | 79 LIRS AT st 37

Tap a photo. The rubric sits beside it. Pick a level for each criterion: Started, On track, Did well. Write one line of
feedback. Save and next brings up the next student's work. The score goes to formative marks.
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Figure 18.
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The copybook photo and the rubric side by
side.
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More classroom tools
IfS7 e, Yo A FIGT, @0 AT, Fo=, =6 @S|

Homework, oral quiz, lesson plans, routine, smart board.

3IfeT e

Homework

OF SR foTgd, =2T g, AISIF| 513 WSSOI SMS A | AT6 WIS (AT | 2T SIS 13T 9T
3 T3

Write one line, choose the sections and press Send. Guardians can get it by SMS, and the cost shows first. To
send later;, press Schedule.
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Figure 19.
A IR ST Fher JF SMS U6 |
One-line homework and the SMS cost.
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Oral quiz

eI G ST A SO (T TG SR &% W7 | (G 2 | (& 3 Io7Ca1, O T 5ot <61 | A1

BIIot NI T | <JTAT F30O U013 BIZHIF | TeT AT ATSTT Gl T | (G IS 1|

No student phones needed. Questions appear in large type on your phone. Read them aloud. Tap the name of

whoever answers correctly. Tap twice for wrong. One timer runs for the whole quiz. Results are logged against

each student. No internet needed.

CToH YA

Lesson plans

I FINIOT TISTEAT I I | 20T 216 2SS | ersrora 31 &5 s Qe rs w1 I1 | 2itad Aggig St

DGR CAGRMCERER

shaaro.net
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Figure 20.
o 2, T8I AN WIZ | Y& 35 Itecg |
Question 2 with the answer showing. Two
Students got it right.
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Fill in the boxes of the official layout, with the print preview beside them. You can attach a paper or a sheet. Copy
to next week saves rewriting.
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Figure 21.
T 201, O ATery {275 33
A lesson plan that prints on one page.

o+ S ufe Fid

Routine and cover classes

TAIRT FoE Ao ba | F I s gfore WP il FIOH WFEIE T | SN Gt Gt
ST FOE T =77

In the weekly routine, today is blue. When a teacher is on leave, a cover request appears. Press I'll take it to add
it to your routine.

TS @S

Smart board

FIO =G Q@G 1 OISt At Y= | Wt [FFet, Ted JFIT 36 WA JfSro 2B QR &S|
IO (IR (TS G T | AT TG A (6 2SI 5T |
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Open Shaaro on the classroom smart board or TV: a chapter recap, a quiz with hidden answers and a QR code
for practice at home. It is readable from the back row, and runs without internet once loaded.

= 0 uiars
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Figure 22.
B Q@IS F35, A T6 S|

A quiz on the smart board, the right answer

in green.
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Adding questions and resources

AR &% AT BICST AT, A 21076 A
Your questions help everyone, and you earn points.

a T (AT A ¢TIt FFA|

Choose Add a question from the menu.

6 &, S AT R I |

Pick the type, chapter and learning outcome.

e o1, W W 3 Tug Y1 nasa 30 27 =)

Write the question, the options and the right answer. Add a picture if needed.

o et e | 93 e 9 |

Press Submit. It takes under two minutes.
2% 73 HITo! TIBTR T: T AT FAT HIIS B, SIFAT W) AT QFG | 61 70 (6 (g 71|
TOIIF WFIF 2 IIIRND 7T, AT TG | SATTANF [AGIRRITE T I 8T |

Each question is checked twice: first by another teacher at your school, then by a teacher at another school.
Nobody sees it until then. Every time your question is used, your points go up, and your name appears on the
upazila leaderboard.

shaaro.net
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feras
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Figure 23.
Y & T AT SATTTAT GRS |
A new question with the upazila leaderboard
beside it.

If you have a lesson, slides or a worksheet, add it to the Resource library. It is checked the same way and earns

points when used.

shaaro.net
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Problems and questions

T &ATR f&cess 41 =7
What people often ask.

© =g o
I forgot my PIN.

FSI3T 21T 91 ST A G197 1 9F3 79T T97 SMS TR 7T QT A4 R 3991
Press Send the PIN again on the sign-in page. A new SMS goes to the same number. If it does not arrive, tell
your head teacher.

© b =t wfm e ettt 62

I took attendance offline. Did it go?

@I A7 2o AP IS (FIH TN HICR| (5 T [Hers | (FIH I FICES T AT
If the dot at the top is yellow, the work is saved on the phone and will go when the signal returns. Turning the
phone off does not Jose it.

© = = e R4 onfen Picef

Isent a sheet with a wrong mark.

TV WIS 30 THEI AT 107 135 26, 1B FATors Inetied | Sqramcd itd 30eT S st I
& I INAICAL, A @ AT |

Before approval, fix it on the marks page and the sheet updates itself. After approval, ask the head teacher. Every
change is logged with who made it.

@ = R wifey @B

My subject is not listed.

T R0y o9 ofF afF, oI5 FFIear AF | 79 RTw Q@rst 20t Tt i fHrens e (st 0o S|
Subjects without questions yet are hidden. You will hear when new ones arrive, and you can add
questions yourself.

© i 1 e TwerTs B1E

I want to change my class or subject.

TS At QAT ITATET T | I IS 0, @Y IQIBEI AT @4 A |
You can change once every seven days. The class picker shows when the next change opens.

@ =Foers sms amf
A guardian did not get the SMS.

F (A 9761 35 Wity iF 71 (g7 | WSSIRT STOP ety 3% R [0 &I T 7
Ask the office to check the number. If the guardian replied STOF, no more messages go.
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OF AGtd

Quick reference

SACHCT Q& AT (T FTreS Tt |

The jobs you will do most.

TG
Job

R g o)
Question paper

PUE|]

Attendance

YO G 999
Marks for 60

QGG R15 PNST

Send a result sheet

Nt =6

Report cards

ST e

Homework

o 3 IS MR

Never share your PIN.

AT
Where

O > &oa 19
Menu > Make a paper

o et > TfeET
Today > Take attendance

O > 79 (oIl
Menu > Mark entry

T > GRS 315 > 5T

Menu > Result sheets > Send

Menu > Report cards

o9 > ST e @ A%

Menu > Homework and notices

o X ]IV WA FIG (FIT &1, Tt 731

A yellow dot means work is saved on the phone. No need to worry.

o oY AP A4 Frws, I hello@shaaro.net!
Questions go to your head teacher, or hello@shaaro.net.

bt
Time

as NfRG

One minute

Vo TP
30 seconds

ALIRICEERY

Under 5 minutes

a3 Byt
One tap

Q3 BIIet wobt

60 in one tap

0 OIS
20 seconds

shaaro.net - hello@shaaro.net - *MIT 2fR{CS AT @ FLLUJ TAT|

shaaro.net

Names and numbers in screenshots are sample data.
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